School Age Summer Camp

Parent Handbook and Summer Camp Guide
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St. John’s Westminster Union Church

1085 Neeb Road

Cincinnati, OH 45233

(513) 922-2703

Theresa Beccaccio
Summer Camp Director

Welcome to St. John’s Summer Camp! We are very excited that you have chosen to spend your summer here with us! The following information will hopefully give you all necessary information about our camp. We look forward to all of the exciting trips and activities that your child will be able to share with us. If at any time you have any questions or concerns please feel free to contact a St. John’s staff member with any questions. Or if you feel that you would rather talk to the Director, please contact me anytime at 922-2703 or by email at stjohnslearningcenter@gmail.com .

IF YOU HAVE ANY UNPAID TUITION BALANCE FROM THE PREVIOUS CAMP OR SCHOOL YEAR, YOUR CHILD WILL NOT BE PERMITTED TO START CAMP UNTIL THE BALANCE IS PAID IN FULL. REGISTRATION PAPERS WILL BE HELD UNTIL THE BALANCE IS PAID.


For our first time campers, there is a non-refundable registration fee of $50. Returning families do not pay the registration fee. This fee is due with the completed registration forms.

Activity Fees- There is a one-time $75 Activity Fee per child for the summer. This fee is for returning and new campers. The activity fee is also due with completed registration forms.

Tuition Deposit: This is due at the time of registration. This fee is one week of tuition and will be applied to the last week of camp. The deposit will be forfeited upon early withdrawal from camp. It is understood that enrollment in our summer camp is for the entire summer. 

Weekly Tuition: There is no daily payment of camp tuition. Full tuition is expected to be paid on a weekly basis. Tuition is due every Friday for the next week. 

Late Fee: You have until Monday at 6PM as a grace period. If you still have not paid after the grace period, you will receive a charge of $5 per day as a late fee, until the total balance is paid in full.


Full Time



$155


Part Time (3 days or less)
$130
Full tuition is expected for all holidays.

Multiple Discounts: If you have a child enrolled year round in our daycare center, as well as a child in our summer camp Full Time, you are entitled to a $10.00 per week discount. In addition, if you have two or more children in summer camp only, you are entitled to a $10.00 per week discount.

Returned Check Fee: A $50 fee will be charged on all returned checks.

Late Pick-Up Fee: You will be charged $1.00 for every minute you are later after 6:00 PM. This amount should be paid in cash directly to the counselor at the time you pick up your child, or the next morning at the latest. The child may not return until payment is made.

*All checks should be made payable to St. John’s Learning Center, please also write your child’s name in the memo section of the check.


If your child in camp is enrolled in our program year round, you are entitled to 2 weeks at a half rate within the calendar year.

If your child in camp is enrolled in our camp only, you are entitled to 1 week at a half rate.


6:30 AM to 6:00 PM Monday-Friday

*We are closed on July 4th*

The counselors start to arrive at 6:30 AM. We try to plan all activities to be between 9AM and 4PM. At 9:00 AM the children break down into groups and go to their classrooms with a counselor. They remain with their counselor until the counselor leaves for the day. We start combining groups as the counselors leave. Before the counselors leave, the children are asked to get all of their things from their classroom. We usually stay in the large muscle room before 9:00AM and after 4PM because St. John’s has requested that no one be in the upstairs hallways or classrooms before or after these hours.


Permission slips for the week will be distributed the prior week. You can pick up your permission slips on the table in the hallway each week. They MUST be returned by the FRIDAY of the week BEFORE the scheduled trips. Children will not be permitted to go on the field trip without a signed permission slip. The guardian or parents must make other child-care arrangements for for the child for the day. We WILL NOT provide care for the day at St. John’s because there will be no staff left out to stay behind from the field trip.


Please note if for some reason you do not feel your child should attend a planned field trip or outing you will be responsible for finding alternative care for that camp day. We WILL NOT provide care for your child at the center that day! We do not have any extra staff that can stay behind and watch your child while the others are gone from the center.

Each child will have a camp shirt that MUST BE WORN ON ALL FIELD TRIPS, EVEN when going to the swimming pool. If any child fails to wear his/her camp shirt, the child will be given one to wear and the shirt must be paid for the following day. If we have no more camp shirts, you will be called to pick up your child. Remember that this is for the safety of the child when we are away from the school. Please have your child at St. John’s ½ hour before we are scheduled to leave for the field trip. We will try to contact you if you are running late, but we will not wait for your child before leaving for the field trip. If you do not call if running late and we cannot contact you, the bus will leave for the field trip. Then it is up to the parent or guardian to make other arrangements for their child’s care for that day. This is very important since there is a lot of prior preparation before leaving on a field trip.

All information is posted in the hallway for your convenience each week. The field trip, time of departure and estimated return are posted for you to see.

All children are expected to provide their own lunches, drinks, and utensils. We have a refrigerator for use at St. John’s but we DO NOT take coolers on field trips, so please do not send lunches that need refrigeration. Please pack lunches in paper bags or anything that can be thrown away after lunch on our field trips. Our counselors are NOT able to carry extra items and it is very difficult for the children to carry lunch boxes when they are on field trips. NO MICROWAVABLE LUNCHES, PLEASE!!! We will not microwave food during summer camp.

Each child’s name should be on his/her personal items such as towels, lunches, drinks, sun block, and camp shirts. Items may be left at St. John’s during the week, BUT MUST BE TAKEN HOME ON FRIDAY since other groups use our facility on the weekends and it is a state mandated rule. All items left at St. John’s will be put on the lost & found table each Friday.

Each group will have a movie day at least once a week in the classroom. The children can view a G or PG movie. Each family will take a turn sending in a movie for group movie day. Each counselor will inform you of your day. Your movie will be returned to you.

Our swim days are Fridays. We go to a Cincinnati Recreational Pool. St. John’s will purchase all pool tokens at the beginning of the summer. Sunscreen MUST be provided by the parent or guardian and kept at St. John’s for entire summer camp. (NO SPRAY SUNSCREENS ALLOWED!) Please put your child’s name on the bottle. We apply sunscreen before we go swimming and 1 or 2 times more at the pool.

In the event of rain on a swim day, we will go on an alternate field trip, ex. Roller skating, movie, etc. When going to a movie, we see a G or PG movie only. Because we do not want to leave our children unattended in the theater or at the concession stand, we will not be purchasing any food or drinks at the cinema. We will provide a snack for them after the movie upon returning to St. John’s.

Please provide a pair of socks for your child to be kept at St. John’s in case of an alternate field trip to the roller rink.

A blanket permission slip for the whole summer will be provided for the alternate field trips.

EVERYDAY PLEASE BRING IN FOR YOUR CHILD: Change of clothing in a bag labeled with his/her name on it and a water bottle with his/her name on it. This will allow your child to participate in unscheduled water days or activities and any scheduling changes that may require these extra items.

No child will be permitted to picked up or dropped off at any event away from the school unless an illness or injury is involved.


Because of the importance for safety for all children we have guidelines for behavior on the bus and field trips that are explained to the children before each field trip. In the past, we have had a few problems with severe behavior that has made it difficult for our counselors to properly watch all the children in their group. St. John’s established the following policy in the year 1999:

If a child displays inappropriate behavior on the bus, in a classroom, or field trip, he/she may not go on the next scheduled field trip. There are no exceptions to this policy. Other arrangements must be made for the child’s care for the day. A write-up for the child’s behavior will be given to and signed by the guardian or parent.

If a child’s behavior is persistently inappropriate and the child has had several behavioral write ups, exclusion from the program may be necessary. Excluding a child from the program is never an easy decision, nor is it a decision made quickly. We work with the children and their parents to determine solutions to discipline and behavioral problems. Occasionally, certain behavior may be so serious that a temporary exclusion or permanent exclusion from the program may be necessary. Examples of such behavior includes but may not be limited to:

1. Stealing

2. Damaging school material/ property

3. Physical harm to other campers or counselors

4. Bullying other campers

5. Being consistently disrespectful to staff, and refusing to follow established rules.

6. Continual inappropriate behavior on field trip, bus, or classroom

The system of behavior modification is done through a card flipping system. Campers will have their name on a chart hung in the main hall. They will have 5 card colors that all have a different meaning. The color meanings are as follows:

1. Blue Card- Great day, Great Behavior

2. Green Card- Good Day but had to be warned about behavior that was inappropriate in school, on a field trip, or on the bus

3. Yellow Card- With held from an activity or game because of not listening or inappropriate behavior

4. Orange Card- a call home is made and behavior is discussed with a parent and the child loses the right to go on the next scheduled field trip and is excluded from camp that day.

5. Red Card- A meeting needs to take place about the child’s behavior and during the meeting it will be decided if the child can return to camp or how long the child is going to be with held from attending camp.

 If a parent refuses a meeting with the Director and camp Counselors it is terms for automatic dismissal from camp. Our goal in the meeting is to draft a behavioral contract that will aim at helping the child successfully follow the rules and to find ways to support the child so he/she can have a positive camp experience.


The parent/guardian will be notified by phone, when a child has been observed with the following symptoms:

1. Diarrhea (the child must be free from diarrhea for 24 hours before returning to camp)

2. Severe coughing, causing the child to become red or blue in the face or making a whooping sound.

3. Difficult or rapid breathing

4. Yellowish skin or eyes

5. Conjunctivis (pink eye)

6. Temperature of 100 degrees, taken under the arm without adding a degree. (Please do not give your child Tylenol and send them to camp with a fever, especially during the hot summer months this can be a major health issue) The child must be free from fever for 24 hours (without medication) before returning to camp.

7. An untreated infected skin patch (es)

8. Unusually dark urine and/or gray or white stool

9. Stiff neck

10. Unusual spots or rashes

11. Sore throat or difficulty in swallowing

12. Elevated temperature

13. Vomiting (Free from vomiting for 24 hours before returning)

14. Evidence of lice, scabies or other parasitic infestation

If we must call you to pick up your ill child, you are expected to pick your child up within 1 hour of the phone call. If you do not, you will be charged $1 for every minute past an hour that you are late.


1. Please personally bring your child into the building each morning and do not drop him/her off at the door. Also please make sure to make contact with a counselor and that the counselor knows that your child has arrived for the day. Also you will be required to sign your child in on the attendance sheet on the table in the main hall before leaving.

2. When you pick up your child, please do not leave without notifying a counselor so that he/she can mark that your child has left for the day. Also it is required that you sign your child out at the end of the day on the attendance on the table in the main hall before leaving for the day.

3. No child will be released to a parent who is not on the authorization list signed by the parent. If we are not sure, we may ask to see a driver’s license to verify the person’s identity. We will call a parent or guardian in the event of a pick up by an unauthorized person.

4. No child will be allowed to leave the building unless the authorized person comes inside to pick the child up. No parent or authorized person should stay outside in his/her car and expect us to release the child.


When we go on field trips, we use a bus service. The name of the bus service is provided on the permission slips, which must be signed, by a parent or guardian. First aid kits are always brought with the children and counselors on field trips. There will always be a person trained in CPR, 1st Aid, Recognition of Communicable Diseases, and Child Abuse recognition present on the field trips as well as at the center.

If a child needs transportation to a hospital, we will call the Delhi Life Squad. St. John’s will not transport the child.


St. John’s Westminster Summer Camp is a non-profit and non-denominational organization located at 1085 Need Road, Cincinnati, OH 45233.

Important Numbers:
Summer Camp Number:  (513) 922-2703

Director’s Voicemail:     (513) 981-7071

Church Number:
       (513) 347-4613

FAX Number:
       (513) 347-4615

Director’s Email:

stjohnslearningcenter@gmail.com 
Tax Policy & Identification Number

 It is up to you to request from our Business Manager your tax information. The center will NOT automatically send out this information to you because you are not enrolled in our full year programs. 

Michelle Fischli is our Business Manager and her contact information is as follows:

Michelle Fischli

Business Manager

Office (513) 922-2703

Voice Mail (513) 981-3110

Email: michelle.fischli@gmail.com
Office Hours: Mon, Tues, Thurs 8:15 AM-2:15 PM

Our tax identification number for tax and other purposes is 30-0035904.

Late Policy and Abuse of Late Policy Procedures

St. John’s Westminster Summer Camp closes at 6PM daily. This is a non-negotiable time. Late charges will be given to parents who have not yet picked up their children by 6:00 PM. The charges are $1 per minute per family. These late charges will be paid directly in cash to the camp counselors who are staying late with your child. These fees must be paid immediately or future daycare services may be denied.

When a parent is found to be excessively late, a probationary period will be enforced. Excessive lateness is defined as 2 late days in a one-week period or 5 times in one month. Probationary period will be 3 weeks in length, and parents arriving at the center after 6PM 2 times during this probationary period will be excluded from the center. Probationary periods begin the day the parent is notified of the probation. Probationary charges are $2 per minute per child.

Please sign and return to the summer camp Director with registration materials.

I ___________________ have received and read the St. John’s Westminster Summer Camp Handbook. I understand and will abide by all the policies and procedures contained in it.

__________________________________________ 

Parent/Guardian Signature                       Date
Summer Camp
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